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Objective
Detail-oriented and tech savvy Print & Copy Associate aiming to bring value to Office Depot’s customers by offering expert printing, copying, and finishing services, with a focus on quality, efficiency, and customer satisfaction.
Skills
Creating Pamphlets 

Binding Books

Laminate

Attention to Detail

Google Drive

Microsoft Word

Microsoft Office 365

Microsoft Teams

Excel Spread Sheet

Record Keeping & Maintenance
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Experience
assistant teacher • vegas school of austin • 08/2018 – 06/2019
· Creating lesson plans through excel 
· Weekly meetings with parents over curriculum
· Arts & Crafts daily print, copy, laminate, etc.
Traning Room clerk • army • 02/2020 – current
· Tracking and managing unit’s training schedule 
· Editing shared excel spread sheets with bosses
· Update policies on display
· Print & Copy, laminate, print legal, etc. daily
Education
associate • 02/2021 - current • austin community college
GPA: 3.0
Degree: Supply Management & Logistics
Languages: English, Spanish, ASL

Volunteer Experience or Leadership
· Beach clean-up 06/2024 – current
· Military Ball set up & tear down 06/2024 – current
· UT Stadium clean-up 2014 – 2018
· MWR 2020 - current
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